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CIRCLILAR

The revised Leave Application Forms are enclosed for information and strict compliance with
immediate effect. The guidelines / instruction are already mentioned in the earlier Circular no.
N IPER-HJP lBstt. I 03 I 2021 dated 08.0 4.2021 .

l. Any kind Leave of Faculty Members / Scientist I Lab. Staff should
recommended by Dean
Any kind Leave of other Non-Faculty Members should be recommended
Registrar

This is issued with the approval of Competent Authority.

be

by2.

Encl: As above

Copy to (for information & necessary action):

l. Director Secretariat
2. Deputy Registrar
3. Dean (i/c)
4. All Teaching & Non-Teaching Staff
5. System Engineer (to upload on the website)
6. Guard File
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